Checklist For Course Instructors n ot Sevescai . T

|

( Course Preparation )

1. Review course syllabus

SL Rubrlcs
""" SL Manual

- include SL elements
- ensure students will spend
> 10 hours in the service project

2. Secure community partners

-----
e

SL Manual(Engh‘sh Version /HI ER)

3. Seek consent
- to use photos for publicity purposes
- to share quality content on
digital platforms
- all photos and videos taken
for service-learning courses
will be used by CISL and
HKBU for promotional

purposes
Photo Consent Template
—— —>ent lemplate
(English Version / TSThR)

Ethical Clearance Template
———— —<'ance lemplate

More Reference Materials

Detailed Timeline

HKBU Centre for. Centre fOf cisl@hkbu.edu.hk
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https://cisl.hkbu.edu.hk/
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( During the Course ) ( After the Course )

8. Provide reflection opportuities

4, Introduce SL

Q°°

D ( Suggested Guiding Questions )

“Introduction to SL at HKBU”
PowerPoint

9. Ask students to fill in the post-test
questionnaire

@, . E-Learning Modul '

for Students

A
¢

' For Beginners: SL_ Manual l

End of
the course

( Service-Learning Questionnaire (Post-Test) ]

5. Ask students tofill in
the pre-test questionnaire

10. Encourage students to
participate in SL focus group O

- after the add/drop period and
before the first service activity

6. Document activities
with photos/videos

)| O

Photo Guidelines

g/ —
D ——
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L Service-Learning Questionnaire (Pre-Test)

11. Evaluate with
community partners

12. Share quality content online

CISL provides a platform to
disseminate students’ work

7. Use props
from CISL in photos

13. Settle all the reimbursement with
FO within two months after the
project end date


https://buelearning.hkbu.edu.hk/course/view.php?id=84309
https://cisl.hkbu.edu.hk/f/publication/1797/SL%20Manual_Final%20%28Full%29.pdf
https://www.facebook.com/cisl.hkbu/
https://www.instagram.com/hkbucisl/
mailto:cisl@hkbu.edu.hk
https://cisl.hkbu.edu.hk/
https://cisl.hkbu.edu.hk/resources/digital-artifact
https://cisl.hkbu.edu.hk/f/publication/1813/SL%20Manual%20for%20Community%20Partner.pdf
https://cisl.hkbu.edu.hk/f/publication/1877/SL%20Manual%20for%20Community%20Partner%20%28Chi%29.pdf
https://hkbuhk.sharepoint.com/:b:/s/BU_CISL/ETdda_7XFIZMhIckXIIgDXUBnuNIdV25dkhOKJWh_Tkk7g?e=wSmmz2
https://cisl.hkbu.edu.hk/f/publication/1812/CISL%20Student%20Manual.pdf
https://hkbuhk.sharepoint.com/:p:/s/BU_CISL/ESHEEACz7sBAovb_xAA8JaEB-iN_V-bDE9J5CuXGx6Q7ig?e=ezkfLW
https://cisl.hkbu.edu.hk/f/upload/1876/Reflection_question.pdf
https://cisl.hkbu.edu.hk/publications
https://cisl.hkbu.edu.hk/f/upload/1876/Detailed_timeline.pdf
https://hkbuhk.sharepoint.com/:b:/s/BU_CISL/EQ6jrSry9v1KpdUQUkHf0PEBlMJ7na2MawfXkPcqEOHJ1Q?e=lraHGM
https://cisl.hkbu.edu.hk/f/publication/2110/Photo%20Consent%20Template%28Chi%29.docx
https://cisl.hkbu.edu.hk/f/publication/1936/Photo%20Consent%20Template%28Eng%29.docx
https://hkbuhk.sharepoint.com/:w:/s/BU_CISL/EWB1O1dHJpRHrk6645O8BjcBwBPjV_WBKsVoBVvgfNTt6w?e=OGIyU6
https://www.researchgate.net/publication/350904373_Community_impact_feedback_questionnaire_CIFQ_The_user_manual



