Checklist For Course Instructors n ot Sevescai . T

|

( Course Preparation )

1. Review course syllabus

SL Rubrlcs
""" SL Manual

- include SL elements
- ensure students will spend
> 10 hours in the service project

2. Secure community partners

3. Seek consent
- to use photos for publicity purposes
- to share quality content on
digital platforms
- all photos and videos taken
for service-learning courses
will be used by CISL and
HKBU for promotional
purposes
%,m

Ethical Clearance Template

More Reference Materials

Detailed Timeline

Frequently Asked Questions

HKBU Centre for Centre for

A

( During the Course )

4, Introduce SL

“Introduction to SL at HKBU” @-.. E-Learning Modul
PowerPoint ) for Students

s

' For Beginners: SL_ Manual l

5. Organise pre-service training &
briefing by community partner __

ho
6. Ask students to fill in the %

pre-test questionnaire (" Workshops Available )

- after the add/drop period and
before the first service activity

7. Document activities
with photos/videos
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L Service-Learning Common Outcome Measurement j

Questionnaire (Pre-Test]

Photo Guidelines

8. Use props
from CISL in photos

13. Share quality content online

14. Settle all the reimbursement with

FO within two months after the Q
project end date

cisl@hkbu.edu.hk

CENTRE ror
3411 247_2 ‘ INNOVATIVE
https://cisl.hkbu.edu.hk/ SERVICE-LEARNING
BF R E

( After the Course )

9. Provide reflection opportunities

Q°°

D ( Suggested Guiding Questions )

10. Ask students to fill in the post-test
questionnaire

End of
he course

.

Service-Learning Common Outcome Measurement
uestionnaire (Post-Test]

11. Encourage students to
participate in SL focus group

Q
o Q

12. Evaluate with
community partners

DO

DO

ommunity Partner Servi e-Learnin
Evaluation Form

- CISL provides a platform to
disseminate students’ work

Digital Artifact


https://buelearning.hkbu.edu.hk/course/view.php?id=84309
https://cisl.hkbu.edu.hk/f/publication/1797/SL%20Manual_Final%20%28Full%29.pdf
https://buelearning.hkbu.edu.hk/course/view.php?id=94239
https://www.facebook.com/cisl.hkbu/
https://www.instagram.com/hkbucisl/
mailto:cisl@hkbu.edu.hk
https://cisl.hkbu.edu.hk/
https://cisl.hkbu.edu.hk/resources/digital-artifact
https://cisl.hkbu.edu.hk/f/publication/1813/SL%20Manual%20for%20Community%20Partner.pdf
https://cisl.hkbu.edu.hk/f/publication/1877/SL%20Manual%20for%20Community%20Partner%20%28Chi%29.pdf
https://cisl.hkbu.edu.hk/staff/frequently-asked-questions
https://drive.google.com/file/d/10uAAFEmo6WY4pqpRZtZ1Gd8DzbO5rZeZ/view
https://drive.google.com/file/d/1XPKj7ba6YSbbFx-vhPSbFQ7oD6_umj6t/view
https://cisl.hkbu.edu.hk/f/upload/1876/Photo_Guidelines.pdf
https://cisl.hkbu.edu.hk/staff/pre-service-training
https://cisl.hkbu.edu.hk/f/publication/1812/CISL%20Student%20Manual.pdf
https://drive.google.com/file/d/10cG4FujRTHHhq73TiY7WL1EwDsCuzYOe/view
https://cisl.hkbu.edu.hk/f/upload/1876/Reflection_question.pdf
https://cisl.hkbu.edu.hk/publications
https://cisl.hkbu.edu.hk/f/upload/1876/Detailed_timeline.pdf
https://docs.google.com/document/d/1jzL7Otrrb1VLC0o7I2Dr-V_4eApygZfA/edit?usp=sharing&ouid=113378804694842736712&rtpof=true&sd=true

