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3.  
3.1. Service-Learning Plan and Agreement Form 4 

Service-Learning is an education practice based on the partnership between 

faculty members and community partners. Student should apply academic 

knowledge to address social needs. Through reflection, students can 

conceptualise and enact effective relationship between their academic learning 

and community service. 

 

 

Course Code and Title ____________________ 

Number of students _____________________ 

Instructor’s Contact Information   

Name ______________________  Contact Number ________________ 

Email _____________________________________________________________________ 

Community Partner’s Contact Information  

Organisation Name : ___________________________________________________ 

Organisation Contact Person : _______________________________________ 

Phone : _____________________    Email : __________________________________ 

Secondary Contact (if any) : _________________________________ 

Phone : ______________________    Email : _________________________________ 
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http://www.berea.edu/celts/wp-content/uploads/sites/21/2016/03/CommunityPartnerSLHandbook09.pdf 



 

   Project Details  

   Tentative Date : _________________  

   Location : _____________________ 

   Service Users : _____________________  

   Approximate Number of Users : ____________ 

   Project Description : 

 

 

Question for the Course Instructor  

 

 

1. Has the course instructor conducted site visit?  

 Yes   No  

 

2. Expected outcome from the service project  

 

 

 

 

 

 

 

 



 

 

Questions for the Community Partner :  

1. Has the community partner received a copy of the course syllabus? 

  Yes   No  

 

2. Describe the training, orientation, and supervision that the community partner 

will provide for the student(s). 

 

 

3. List any particular guidelines (i.e., behaviour, dress, confidentiality) that the 

student should know about the community partner organization. 

 

 

Length of Agreement Term  

This agreement form is valid until the end of the committed semester.  

This agreement may be renewed upon mutual agreement, and is based on 

students’ feedback, partners’ evaluation and course activities planning. 

 

 

Instructor’s Signature : ___________________   Date : _______________ 

Community Partner’s Signature : __________ Date : _______ 

 

 



 

3.2. 5 

Student Name : _________________________ Term : ___________________ 

Student ID : __________________  Email : ______________________________ 

Course Name : _______________ Instructor : _____________________ 

 

Organisation Name : _____________________________ 

Organisation Contact Person : ____________________ 

Contact Number : _________________ Email : ________________________ 

 

Students are evaluated on a 1-5 scale, using the following approximate values 

1-5  

1 – Unacceptable, 2 – Below Average, 3 – Average, 4 – Above Average, 5 – Excellent 

1 – 2 – 3 – 4 –  5 –  

Categories (examples only)*  

  

Score 

 

Comments 

 

Attendance 

 

  

Teamwork 

 

  

Responsibility 

 

  

Problem-solving Skills 
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https://servicelearning.msu.edu/upload/Service-Learning-Toolkit.pdf 



 

Communication Skills 

溝通技巧 

  

Enthusiasm 

熱誠度 

  

Professionalism  

專業程度 

  

Overall 

整體表現 

  

 

Signature 簽署: _______________________  

Date 日期: ____________________________ 

* Categories to be amended according to the Course Intended Learning 

Outcomes 

* 評核範疇待定，可能根據課程預期學習成果修改 

------------------------------------------------------- 

 

 

 

 

 

 

中文翻譯由香港浸會大學翻譯工作坊（TRAN4047 [AY2018/19]）提供（指導老師：潘珺博士）。 

The Chinese translation is provided by the Translation Workshop (TRAN4047 [AY2018/19]), Hong Kong Baptist University 
(under the supervision of Dr. Janice Pan).  
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張曉敏 CHEUNG Hiu Man, Regina 

何嘉勁 HO Ka King,  Kingsley 

劉杏儀 LAU Hang Yee, Beracah 

凌凱琪 LING Hoi Ki, Erin 

彭梓程 PANG Tsz Ching, Ginny 

許子瑜 XU Ziyu, Zoe 
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